
Filing fee - $206.00 other children going to same family - $146.00.

ADOPTION PROCEDURE FOR AN AGENCY 
* Note:  Adoption must be "arranged" by an attorney or agency per 3107.001 O.R.C. 

To be filed by an attorney: 
  
 

Petition (one for each child) 
Questionnaire - attachment to petition 
Certificate of Adoption 
Statement of Adopted Person 
Adoption Certificate for Parents (do not file if name before adoption is not known by   

adoptive parents) 
Preliminary Petitioner's Account (not required if public agency) 
ODHS 1679 - Request for Notification (public agencies) 
Consent to Adoption (Child 12 yrs. or older must sign on the day of the hearing in the  

presence of the Judge) 
Final Petitioner's Account (if further costs or fees are incurred after petition filed, it is to be   

filed 10 days prior to the final hearing.)  [see local rule 9] (not required if public 
agency) 

To be filed by agency: 

Certified copy of child's birth certificate 
ODHS 1693 (or statement that there is none)  
ODHS 1699 - Pre-finalization assessment 
ODHS 1616 - Social and medical histories of the biological parents 

 Homestudy 
 Permanent Surrender of child (copies) 

Consent of Agency 
ODHS form 1697 (response as to putative father registry - not required if public agency)  

* Forms must be typewritten

Legal Practice in the Probate Court is restricted by law to attorneys who are 
licensed by the Supreme Court of Ohio. If an individual wishes to handle his or her 
own case, that person may attempt to do so, however due to the complexity of the 
law and desire to avoid costly errors, most individuals who have matters before the 
Court are represented by an attorney. 
  
Court employees including the Judge are prohibited by statue from giving legal 
advice which includes selection and preparation of documents.
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